Sept 2005 Enrolment
7 November, 2005
        Direct Line XXXXX

XXXXX@XXXXX.co.uk
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Thank you for your recent enquiry with regard to our XXXXXXX training programme.

Please find enclosed details of the course, the exam objectives and entry criteria.

Our next course is scheduled for XXXXXXXXXX 200X. The duration of the programmes is XXXXX, with a current cost of £XXXX. If you are currently in receipt of benefit you may be eligible for fee remission.

There are a number of excellent course books to support the programme – ISBN details:

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX.

Should you require further information please contact myself via the details above. I look forward to welcoming you to the college in the not too distant future.

Kind regards

XXXXXXXXX

XXXXXXXXX

XXXXXXXXX
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